
TOR Men’s Club B’nai Mitzvah Services Guide 
 
Congratulation on your child’s upcoming B’nai Mitzvah. If you’re planning on using the 
Temple facilities after the B’nai Mitzvah service, the Men’s Club is available to help you setup 
for the Oneg. You are not required to use the Men’s Club services, but we are available if 
you choose to hire us. 
 
For a $100 donation to the Men’s Club, we will setup for a Saturday lunch as follows: 

 After the Friday night Oneg, we will setup tables and chairs for the Saturday lunch 
based on the layout selection you choose. Standard layouts will be e-mailed to 
you a few weeks before your child’s B’nai Mitzvah.  

 At some point after the lunch we will breakdown the tables chairs– (Please note 
that we do not clean up. It is the responsibility of the B’nai Mitzvah family to 
arrange for cleaning up after the event). 

 

A $100 deposit check is required in addition to the above donation. This deposit will be 
returned to you provided the Men’s Club is not left to do any of the following: 
 

 Put on or take off tablecloths 

 Organize centerpieces 

 Clean up after the event(s) 

 Mop or sweep floors 

 Take out the garbage 

 Do any kitchen work (before or after the event) 

 Clean the kitchen 

 Wash the tablecloths (we don’t ever do this – It is the sole responsibility of the 
B’nai Mitzvah family to wash, fold and return the tablecloths to TOR prior to the 
following Shabbat) 

 

The Men’s Club does not want your deposit check (unless you choose to donate it), but more 
importantly, we do not want to clean up after the event. so PLEASE make OTHER 
arrangements ahead of time. If you have any questions please feel free to contact Cal Sachs 
or David Abramowitz through the Men’s Club e-mail. (tormensclub@gmail.com) 
 
If you would like the Men’s Club to setup and breakdown the tables and chairs for you, 
please complete the attached form and submitted it to the office at least three weeks prior to 
the B’nai Mitzvah date with two checks made out to the TOR Men’s Club. (The donation 
check and a deposit check). You can change the setup you want right up to the last minute, 
but having the paperwork ahead of time helps us plan the labor for the setup.  
 
Some families choose to have their Saturday evening B’nai Mitzvah celebration at TOR. The 
Men’s Club can help with that as well, but there is an additional $200 charge to the Men’s 
Club in addition to whatever other charges the Temple requires. Please note, we do not 
change the layout of the sanctuary without the Rabbi’s approval. 
 
All Men’s Club donations are above and beyond the facility fees charged by the Temple. 
Please see Verde (the office manager) for scheduling the social hall and for rental rates. 
 
Feel free to contact Mary Frank, the front office, or the Men’s Club president with any 
questions. Thank you and congratulations on your child’s B’nai Mitzvah! 
 



Men’s Club B’nai Mitzvah Setup Form 
 
Please submit this form to the office no less than two weeks prior to the B’nai Mitzvah date 
along with your two checks made out to the Men’s Club. 
 
 
Name: __________________________________    
 
Date of B’nai Mitzvah: _______________   
 
How many people are you expecting for the luncheon?  ___________ 
 
Which layout would you like to use?  
 

_____ “A”  accommodates a maximum of 96 people  
 
_____ “B” accommodates a maximum of 112 people 

 
_____ “C” accommodates a maximum of 120 people 

 
_____ “D” accommodates a maximum of 130 people 
 
_____ “E” accommodates a maximum of 75 people 
 
_____ Custom (Subject to space constraints and table availability) 

 
Do you want a table setup in the lobby?    _____ Yes _____ No 
 
Will you need anything setup in the courtyard?    _____ Yes _____ No 
 
Are there any special arrangements we should know about? __________________ 
 

___________________________________________________________________ 
 
 

Will you be using the Temple Saturday Night?  _____ Yes _____ No 
(Additional $200 donation applies) 

  
If “yes”, at what time will your guests be arriving?   ____________________ 
 
Which layout from above will you need to have set up?  ____________________ 
 
Any other notes:   _____________________________________________________ 

 
Office use only: 

 
Date Received: ___________ 
 
Check # _________________   
 
Deposit Check #: __________ 

Notes: 
 
 
 
 
 

 


